HOUSING AND COMMUNITY SERVICES DEPARTMENT

STATE OF OREGON

PREDEVELOPMENT LOAN PROGRAMS

APPLICATION CHECKLIST
When the Borrower submits the Application, attach the checklist to the cover memo to the Multifamily Housing Section Manager. Indicate the information that is included in the Application submittal packet. During underwriting the Loan Officer may request further information.
REQUIRED APPLICATION FORMS


 FORMCHECKBOX 
   Cover Letter Summarizing Request


 FORMCHECKBOX 

Application Checklist


 FORMCHECKBOX 
 
Application Transmittal Form 

 FORMCHECKBOX 
 
Check for Application Charge attached to Transmittal Form

 FORMCHECKBOX 
   Authorization and Acceptance Form 


 FORMCHECKBOX 
   Data Summary 

 FORMCHECKBOX 
   Proposed Project Schedule

 FORMCHECKBOX 
   Explanation of Use of Predevelopment Funds 


 FORMCHECKBOX 
   Project Summary and Development


 FORMCHECKBOX 
   Sponsor and Team



 FORMCHECKBOX 
   Nonprofit Information Form (if applicable)

 FORMCHECKBOX 

Entity Formation Documents (e.g. Borrowing Resolution, Bylaws,



Operating Agreement, etc.)


 FORMCHECKBOX 

2 Most Current Years of Audited Financials


 FORMCHECKBOX 
   Environmental Review Checklist (signed by Borrower and RAD)


 FORMCHECKBOX 

Proforma Spreadsheets (Sources, Uses, Incomes & Expenses, Utility 


Allowance, and LIHTC or OAHTC pages if applicable)



 FORMCHECKBOX 
   Verification of Loan Security’s Value (Appraisal or other verification source)

 FORMCHECKBOX 
   Level 1 Environmental Report (if requested by OHCS)

 FORMCHECKBOX 
   Verification of Market (preliminary analysis, studies, or narrative)

 FORMCHECKBOX 
   Title Report (less than 30 days old)

 FORMCHECKBOX 
   Zoning Verification

 FORMCHECKBOX 
   Letters of Interest or Commitment from Other Funding Sources

 FORMCHECKBOX 
   Verification of Insurance 

 FORMCHECKBOX 
   Site Control


 FORMCHECKBOX 
  Copy of Application to RAD
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