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REQUIREMENTS TO BE MET IN THE 75 DAY PACKET

· Board of Directors’ Resolution 

· Affirmative outreach efforts by sponsor that will be used for project development and related services

· Affirmative outreach efforts by contractor that will be used for project development and related services

· Proof of site control as stated in application (either inc. in app or here) 

· Zoning letter, dated correctly, confirming statement in application; or proof of receipt of conditional use permit (either inc. in app or here)
· Existing Tenant Survey 
· BETC Waiver, if applicable

· Financiers’ commitment letters, intent letters, proof of fee waivers, executed agreements, etc. 

· Drafter Partnership Agreement from the investor

· Soft cost contracts or agreements (consultants, legal, etc.)

· Contractor and architect contracts (?)

· Correction of any flaws in the pro forma programmatic and/or underwriting 

· Utility cost documentation 
· Required architectural drawings (?)

· Written cost estimates, which confirm costs projected in the app. (?)

· Non-profit documents needed by Sarah

· BOLI Determination Letter 

· Draft of ground lease.  (When should final ground lease be due?) 

· Third Party unit-by-unit inspection and rehab scope (required for every rehab project?)

· Phase 1 (all or exec summary?); pest and dry rot report, if applicable

· All programmatic data not required in the application

                 HOME



Full appraisal 



Copies of GINs dated prior to application

Seller disclosure letter(s) dated prior to application 

                 LIHTC 

                 OAHTC  

                 LIWP 

· Supportive Government entity letters dated prior to application 

· Supportive community and neighborhood assn. letters dated prior to application 

DUE PRIOR TO FINAL DRAW

· Management Agent Qualifications, Management Plan, Resident Services Plan



Resident services contracts or commitment letters

